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Webinar Agenda 

ÅWelcome and Introductions 

ÅSharePoint Overview 

ÅGoMRI Policies and Procedures 

ÅQuarterly and Annual Reporting 

ÅGoMRI Website and Research Information 

System 



Welcome and Introductions 

GoMRI Administrative Unit Management Team 

ÅProgram Management 
ïKevin Shaw (GOMA) 

ïChris Kirby (GOMA) 

ÅProject Administrators 
ïBrittany Ballew (GOMA) 

ïJessie Swanseen (Ocean Leadership) 

ÅWebsite & Research Information Specialists 
ïJay Ritchie (NGI) 

ïMaggie Dannreuther (NGI) 

ïSuzanne Shean (NGI) 

ÅDatabase Management (HRI) 

ïLauren Showalter (GRIIDC) 

 



RFP-V Projects ï Grants Unit (GU) 

Representatives 

ÅThe GU Representative is your point of 
contact to whom you submit reports, 
questions and requests.   

ÅJessie Swanseen (jswanseen@oceanleadership.org) 

ïN. Shay, K. Thomas, C. Smith, K. Polzin, R. Rodgers 

ÅBrittany Ballew (brittany.ballew@gomri.org) 

ïA. Burd, A. Campiglia, J. Conrad, D. Di Iorio, W. 
Brennan, L. Foil, M. Huettel, V. John, T. Knap, Q. Lin, 
C. Meneveau, C. Miller, S. Raghavan, S. Saul, T. 
Slack, S. Van Bael 



SharePoint 

Å Project Director navigation 

 

 



SharePoint 
Å Policies, Processes, Procedures 

 

 



SharePoint 
Å Reporting Forms & Templates Contents 

 

 

 

 



SharePoint 
Å Click on ellipses for drop down menus 

 



GoMRI Policies and Procedures 

ÅAvailable on Sharepoint Project Directors Page 

ÅSignificant Change Policy 
ïDictates what changes to your project and budget 

require approval by the GoMRI Management Team 
and/or Research Board. 

Å Capital Equipment Changes 
ïAny equipment over >$10,000 is capital equipment. 

ïIf you want to purchase capital equipment and do not 
have the funds to cover the purchase in your 
equipment budget you must submit a formal request 
to reallocate funds for the purchase. 

 
 

https://gomri.sharepoint.com/cd/GoMRI Policies/GoMRI Policy_Grant Agreement Changes Requiring Approval (SIGNIFICANT CHANGE).pdf
https://gomri.sharepoint.com/cd/GoMRI Policies/GoMRI Policy_Capital Equipment Changes.pdf
https://gomri.sharepoint.com/cd/GoMRI Policies/GoMRI Policy_Capital Equipment Changes.pdf


GoMRI Policies and Procedures (cont.) 

ÅNotification of Invention 

ïAwardees are required to notify BP and copy 
several key people if they or a member of their 
project decide to pursue a patent as a result of 
GoMRI research  

ÅSubaward Agreements and Modifications 

ïPlease remember that it is a requirement of your 
grant agreement that your Grants Unit 
representative receive copies of all subawards 
and modifications within 5 days of execution. 

 

 

https://gomri.sharepoint.com/cd/GoMRI Policies/GoMRI Policy_Notification of Invention (Patent).pdf


GoMRI Policies and Procedures 

ÅOther Policies to be aware of include: 

ïContinuation and Carryover Policy 

ïNo Cost Extension Policy 

 

ÅMore information on these will be provided in the 

future as we approach the end of Year 1. 

 

https://gomri.sharepoint.com/cd/GoMRI Policies/GoMRI Policy_Continuation and Carryover.pdf
https://gomri.sharepoint.com/cd/GoMRI Policies/GoMRI Policy_NCE.pdf


Quarterly and Annual Reporting 

Report Deadlines Policy 
ïQuarterly Reports are due thirty* (30) days after each 

program quarter closes. 

 

ïAnnual Reports are due sixty* (60) days after each 
program year closes. 

 

ïWe do not grant extensions, however notices and 
justifications to submit late, are accepted and tracked, 
along with the dates submitted. 

 
*Calendar Days 

 

 

 
 

https://gomri.sharepoint.com/cd/GoMRI Policies/GoMRI Policy_Report Deadlines.pdf


Quarterly Reports 

Whatôs Due: 
ïFinancial Report 

ïActivities Report ï Narrative & Spreadsheet* 

 

Deadlines: 

     1st Quarter ï April 30 

     2nd Quarter ï July 31 

     3rd Quarter ï October 31 

     4th Quarter ï January 31 

 

*Using pre-populated template provided to you each quarter 

https://gomri.sharepoint.com/cd/_layouts/15/WopiFrame.aspx?sourcedoc={7C501BA7-DAD9-4459-99EC-9B70ACAD6A05}&file=GoMRI Quarterly Financial Reporting Instructions.docx&action=default
https://gomri.sharepoint.com/cd/_layouts/15/WopiFrame.aspx?sourcedoc={6AA942AE-1C9A-438E-9B83-02586360FE4B}&file=GoMRI Quarterly Activity Report_Template.docx&action=default


Annual Report 

Whatôs Due: 
ïAnnual Report 

ïConflict of Interest update 

ïCapital Equipment Inventory 

 

Deadline: 

     February 28* 

 
*First one due 2017 

 

https://gomri.sharepoint.com/cd/_layouts/15/WopiFrame.aspx?sourcedoc={AB82F450-2DB7-4FED-B8CF-EE5F72F13C49}&file=GoMRI Annual Report_Template.docx&action=default
https://gomri.sharepoint.com/cd/GoMRI Policies/GoMRI Policy_Conflict of Interest Updates.pdf
https://gomri.sharepoint.com/cd/GoMRI Policies/GoMRI Policy_Equipment Inventory.pdf


Quarterly Activities Report 
Å Sections: 

a. -  Cruises    e. -  Participants* 

b. -  Workshops   f.  -  Students* 

c. -   Publications*  g. -  Outreach 

d. -  Presentations*  h. -  Data Management 
and 

* These sections are entered into the GoMRI Research Information System  (RIS) for 
metrics analysis and display on the GoMRI Website 
 

Å Helpful hints to avoid submission errors: 
ï It is imperative that you use the ñpre-populatedò quarterly reports 
returned to you by your grants administrator for the ñcurrentò quarter.  
These reports reflect our processing notes, removal of duplicate 
entries, updates between reports and are cumulative in nature. 

and 

ï New entries and updated information are to be entered in red text to 
distinguish them from previous entries. 

and 

ï Please review the detailed instructions at the top of each section. 



Publications (c.) 



Publications (c.) 



Presentations (d.) 



Presentations (d.) 



Participants (e.) 



Students (f.) 



Students (f.) 



 

GoMRI Website Information 
 

gulfresearchinitiative.org 

Portals:   

Research Information System   

GRIIDC Scientific Datasets 

Annual Conference Site (News & Events) 

Education Site 

Under ñAboutò  

ï GoMRI Brochure 

ï PowerPoint Slides 

ï Logos 

ï Jobs 

 

gulfresearchinitiative.org


 

GoMRI Website Information 
 

gulfresearchinitiative.org 

Portals:   

Research Information System   

GRIIDC Scientific Datasets 

Annual Conference Site (News & Events) 

Education Site 

Attribution: 
  

Unless otherwise provided in the grant, the grantee is responsible for assuring that an 

acknowledgment of GoMRI support is made: 

  

Å in any publication (including Web pages) of any material based on or developed 

under this project, in the following terms: 

 
ñThis research was made possible by a grant from The Gulf of Mexico Research 

Initiative. Data are publicly available through the Gulf of Mexico Research Initiative 

Information & Data Cooperative (GRIIDC) at https://data.gulfresearchinitiative.org 

(doi:<doi identifier> [, <doi identifer2>, <doi identifier3>, é].ò  

 
Å in any news media interviews, including popular media such as radio, television and 

news magazines. 

 

gulfresearchinitiative.org
https://data.gulfresearchinitiative.org


 

GoMRI Website Information 
 

gulfresearchinitiative.org 

Links to all the Consortium Websites 


